	ROSSINGTON 

GOOD 

NEIGHBOURS
	Application For Employment          
	CONFIDENTIAL

The information you provide on this form will be used for recruitment and selection and for employment contract purposes

	

	Please complete this application in ink/ball point or by typing and return to Rossington Good Neighbours, 

7 St Chads Way, Sprotbrough, Doncaster DN5 7LF by no later than 8pm on the closing date

	Post Applied For     

	Post Title     
	

	      
	Grade


	Closing Date: 8/3/2011

	

	Personal Details

	Family Name/Surname
	 
	Address     

	Forenames 
	 
	 

	National Insurance Number
	 
	 

	Home Telephone Number
	 
	E mail Address   
	

	Mobile Telephone Number
	
	
	

	Do you have a current driving licence? 

	No
	(
	Provisional
	(
	Full
	(
	HGV
	(
	Other:
	

	Do you have current use of a vehicle?
	YES
	(
	NO
	(

	Present Post (or most recent)

	Position Held
	
	
	Employer’s Name and Address



	Salary
	
	
	

	Starting Date
	
	
	

	Date Left (if applicable)
	
	
	

	Reason for Leaving
	
	
	

	Notice Required
	
	
	

	Please give a brief outline of your main duties and responsibilities


	Previous Employment  (most recent first)

	Name and Location
	Position held
	Reason for
	Dates 

	of Employer
	
	Leaving
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please continue on a separate sheet as necessary

	Education, Qualifications & Vocational Training

	Secondary Education

(from Age 11)
	Qualifications/Level
	Grades
	Dates

	
	
	

	Further/Higher Education 
	Subject/Qualifications 

(if applicable)
	Grades
	Dates

	
	
	

	Vocational/Relevant Training

	

	Present Studies Details
	Dates

	
	

	Membership of Professional Institute/Organisations
	Level
	By examination Yes/No
	Dates

	
	
	


	Experience, Knowledge, Skills And Abilities 

	In the following section please use the job description and person specification to relate details of your experience, knowledge, skills and abilities, either gained at work or otherwise which you consider to be relevant to this post.  



	

	References

	Please give the name and address of two people, (not relatives) who can comment on your suitability for this post.  One must be your present employer (or most recent employer if you are not currently employed)

	Name
	
	Name
	

	Job Title
	
	Job Title
	

	Address
	
	Address
	

	
	
	
	

	Telephone No.
	
	Telephone No.
	

	May we take up this reference prior to interview?
	YES/NO
	May we take up this reference prior to interview?
	YES/NO

	Declarations

	Are there any dates when you wouldn’t be available for interview?                                       

	

	

	Do you consider yourself to have a disability?
	YES
	(
	NO
	(

	Would the provision of any aids or adaptations assist you in carrying out the duties of the post?  Please give details.

	Please give details of any provision you require if invited for interview.



	

	Are you related to any Trustees of Rossington Good Neighbours?
	YES
	(
	NO
	(

	If YES, please give name(s) and 
	Trustee(s) name :
	

	relationship.
	
	

	This is to ensure your relative is not
	
	

	involved in the selection process
	
	

	I understand that : 
	a medical examination may be necessary in connection with this post and that my appointment would be subject to satisfactory medical clearance;

	
	canvassing will disqualify me from consideration;

	
	any offer of employment cannot be made without obtaining suitable references.;

	
	any false information may lead to disciplinary action including dismissal.

	I declare that the information given on this application is, to the best of my knowledge, true and complete.

	Signed  …………………………
	Date  …….

	TO BE COMPLETED BY INTERVIEW PANEL

	SHORTLISTED
	INTERVIEWED
	APPOINTED
	COMMENTS

	YES/NO
	YES/NO
	YES/NO
	

	If No, Reason
	If No, Reason
	If No, Reason
	

	Initial
	Initial
	Initial
	

	Reason:
	(A) Not met essential criteria
	(B) Not met desirable criteria
	(C) Q&E not relevant
	(D) Q&E insufficient

	
	(G) Application standard
	(H) Application late
	(I) Interview performance
	(X) Other


